
5.1 Bookkeeping 
Quick highlights 

Types of costs in production 

i. Direct costs. These are costs that can be directly attached to a product or 
service. Example cost of buying a raw materials and cost of hiring human 
resource. 

ii. Indirect cost. These are costs that cannot be directly linked to a particular 
product or service but are spread across. 

iii. Fixed costs. These are costs that does not change easily and are constant for a 
long period of time. 

iv. Variable costs. These are costs that keep changing from time to time. Example 
commission on sales and transport costs. 

Price is the amount of money paid or to be paid by the customer for a product or services.  
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